RESOLUTION 2023-05

A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE HARMONY COMMUNITY DEVELOPMENT DISTRICT
PROVIDING FOR THE APPOINTMENT OF A RECORDS
MANAGEMENT LIAISON OFFICER; PROVIDING THE
DUTIES OF THE RECORDS MANAGEMENT LIAISON
OFFICER; ADOPTING A RECORDS RETENTION POLICY;
AND PROVIDING FOR SEVERABILITY AND EFFECTIVE
DATE.

WHEREAS, the Harmony Community Development District (the “District”) was created and
exists pursuant to Chapter 190, Florida Statutes, being situated in Osceola County, Florida; and

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern the
administration of the District and to adopt resolutions as may be necessary for the conduct of
District business; and

WHEREAS, Section 257.36(5), Florida Statutes, requires the District to establish and maintain
an active and continuing program for the economical and efficient management of records and to
provide for the appointment of a records management liaison officer (“Records Management
Liaison Officer”); and

WHEREAS, the District desires for the Records Management Liaison Officer to be an employee
of the District or an employee of the District Manager; and

WHEREAS, the District desires to authorize the District’s records custodian to appoint a Records
Management Liaison Officer, which may or may not be the District’s records custodian; and

WHEREAS, the District desires to prescribe duties of the Records Management Liaison Officer
and provide for the assignment of additional duties; and

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests of
the District to adopt by resolution a Records Retention Policy (the “Policy”) for immediate use
and application; and

WHEREAS, the District desires to provide for future amendment of the Records Retention Policy;
and

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE HARMONY COMMUNITY DEVELOPMENT
DISTRICT:

Section 1. The District hereby authorizes the District’s records custodian to appoint a Records
Management Liaison Officer and report such appointment to the appropriate State of Florida
agencies. A Records Management Liaison Officer shall be an employee of the District or the
District Manager. The Board, and the District’s records custodian, shall each have the individual
power to remove the Records Management Liaison Officer at any time for any reason. Immediately
following the removal or resignation of a Records Management Liaison Officer, the District’s
records custodian shall appoint a replacement Records Management Liaison Officer.



Section 2. The duties of the Records Management Liaison Officer shall include the following:

A. serve as the District’s contact with the Florida Department of State, State Library

and Archives of Florida; and

coordinate the District’s records inventory; and

maintain records retention and disposition forms; and

coordinate District records management training; and

develop records management procedures consistent with the Records Retention

Policy adopted in Section 3 below, as amended; and

participate in the development of the District’s development of electronic record

keeping systems; and

submit annual compliance statements; and

work with the Florida Department of State, State Library and Archives of Florida

to establish individual retention schedules for the District, from time to time and as

may be necessary; and

I such other duties as may be assigned by the Board or the District’s records
custodian in the future.
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Section 3. The District hereby adopts as its Records Retention Policy the applicable provisions of
Section 257.36(6); however, the Board hereby extends the minimum retention schedules and rules
established pursuant to the retention guidelines contained in the State of Florida General Records
Schedule GS1-SL, so as to retain all public records relating to District business until the Board
amends the Records Retention Policy to address the disposition of the same.

Section 4. The District agrees to pay Inframark a monthly fee of $15 per box for the storage of
records for all boxes retained as part of the requirements for the Records Retention Policy. If the
Board desires to retain more records than required by the Records Retention Policy the District
will be charged $15 per box per month for all records that are retained.

Section 5. If any provision of this resolution is held to be illegal or invalid, the other provisions
shall remain in full force and effect.

Section 6. This resolution shall become effective upon its passage and shall remain in effect unless
rescinded or repealed. Furthermore, upon its passage this resolution supersedes any Records
Retention Policy previously adopted by the District.

PASSED AND ADOPTED THIS 30TH DAY OF MARCH.

ATTEST: HARMONY COMMUNITY
DEVELOPMENT DISTRICT

Print Name: Print Name:
Secretary/Assistant Secretary Chair/Vice Chair






